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PLENUM INSPECTION & REPORTING CHECKLIST

The following checklist of structures, plenum seams, penetrations and openings should be submitted by the commissioning agent after every inspection. Some sealing requirements may not be applicable to all projects.  All inspections should be coordinated and conducted along with the general contractor.

	Base Building Core and Shell

Inspect the construction, seams and penetrations of these building core and shell elements before any access floor components are installed.  Conduct inspections as early as possible before the scheduled start of access floor installation so that corrective measures, if necessary, will not delay schedules.

	LOCATION OF SEAL
	OK
	REMEDIATION REQUIRED

	Perimeter seam along slab and exterior wall.
	· 
	

	Enclosed column seam at slab line.
	· 
	

	Drywall partition condition at slab line.
	· 
	

	Base of stair landing.
	· 
	

	Top of stair landing.
	· 
	

	Elevator shaft below access floor line.
	· 
	

	Bathroom on raised core.
	· 
	

	Expansion joint in concrete deck.
	· 
	


	HVAC System

Inspect the sealed annular space around supply ducts in plenum walls and in the building floor before any access floor components are installed.  Conduct inspections of plenum penetrations as early as possible before the scheduled start of access floor installation so that corrective measures, if necessary, will not interfere with floor installation.  Inspect the construction and sealing of plenum dividers as they are installed.

	LOCATION OF SEAL
	OK
	REMEDIATION REQUIRED

	Opening in slab for vertical ducts.
	· 
	

	Opening in plenum wall for ducts.
	· 
	


	Plumbing

Inspect the sealed annular space around pipes in plenum walls and in the building floor before any access floor components are installed.  Conduct inspections of slab and plenum wall penetrations as early as possible before the scheduled start of access floor installation so that corrective measures, if necessary, will not interfere with floor installation.

	LOCATION OF SEAL
	OK
	REMEDIATION REQUIRED

	Pipe penetrations through concrete deck.
	· 
	

	Pipe penetrations through plenum walls.
	· 
	


	Electrical System

Inspect the sealed annular space around electrical conduit in plenum walls before any access floor components are installed.  Conduct inspections of plenum wall penetrations as early as possible before the scheduled start of access floor installation so that corrective measures, if necessary, will not interfere with floor installation.

	LOCATION OF SEAL
	OK
	REMEDIATION REQUIRED

	Conduit through plenum walls.
	· 
	

	Open ends of conduits in the plenum space.
	· 
	

	Electrical outlets and thermostats in fixed walls and columns: Any conduit used to run outlets and thermostats in fixed walls and columns must be properly sealed in the plenum space.  This is critically important for stats as cold air leaking through conduit into the stat can cause false temperature readings.


	Voice/Data System (Communications)

Inspect the sealed annular space around cables in plenum walls before any access floor components are installed.  Conduct inspections of plenum wall penetrations as early as possible before the scheduled start of access floor installation so that corrective measures, if necessary, will not interfere with floor installation.

	LOCATION OF SEAL
	OK
	REMEDIATION REQUIRED

	Cable penetrations through the plenum walls with cable sleeves.
	· 
	

	Caps on empty conduits or cable sleeves.
	· 
	


	Access Floor

Access floor inspections should take place throughout the entire access floor installation. Primarily the zone partitioning inspections should be held prior to completion of the floor panel installation for easy visual inspection. The abutment and access floor penetration inspections should be conducted after the access floor installation is complete including the installation of carpeting or other finishes and all service distribution devices.  

	LOCATION OF SEAL
	OK
	REMEDIATION REQUIRED

	ZONE PARTITIONING

	Plenum dividers.
	· 
	

	Air highways.
	· 
	

	Penetrations through plenum dividers.
	· 
	

	ABUTMENTS

	Perimeter seal without wall base.
	· 
	

	Through wall without wall base.
	· 
	

	Perimeter seal with wall base.
	· 
	

	Through wall with wall base.
	· 
	

	Perimeter seam at non-smooth walls and columns.
	· 
	

	Perimeter seam at fascia or exposed edge of raised floor.
	· 
	

	Perimeter seam at elevator shaft.
	· 
	

	Perimeter seam at top of stair landing.
	· 
	

	Perimeter seam at base of stair landing.
	· 
	

	Perimeter seam at fire barrier below door threshold.
	· 
	

	Perimeter seam at curb joint where floor covering is continuous.
	· 
	

	Perimeter seam at curb joint where floor covering is not continuous.
	· 
	

	PENETRATIONS

	Cable cutouts & grommets.
	· 
	

	Power/voice/data distribution boxes in access floor panels.
	· 
	

	Pipe penetrations through the access floor.
	· 
	

	Inside wall through access floor
	· 
	


PAGE  
3

